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" ASEAN Secretariat, The ASEAN Charter (Jakarta: ASEAN Secretariat, 2008), Article 11, paragraphs 1 and 4-6.
8 ASEAN Secretariat, The ASEAN Charter (Jakarta: ASEAN Secretariat, 2008), Article 18; ASEAN Secretariat, ASEAN
Secretariat Staff Regulations (ASSR), 2018, Annex 2.
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% ASEAN Secretariat, The ASEAN Charter, Article 11, paragraph 5; ASEAN Secretariat, letters to the Committee of
Permanent Representatives to ASEAN, Ref. Nos. CCAD/CAD/HRD/LET/2026/180 and CCAD/CAD/HRD/LET/2026/181,
19 May 2026, and the attached tentative recruitment timelines for DSG CCA and DSG AEC.

10 ASEAN Secretariat, Terms of Reference on Secondment of Officials from ASEAN Member States to the ASEAN
Secretariat, approved by the Committee of Permanent Representatives to ASEAN (CPR) on 17 April 2026,
paragraphs 3-9 and 23.

' Ministry of Foreign Affairs of Brunei Darussalam (Proponent) and ASEAN Secretariat (Implementing Agency),
Project Proposal: ASEAN Junior Fellowship Programme with the ASEAN Secretariat (Batch 5, 2026), submitted

19 May 2026, sections “Project Details” and “Participating ASEAN Member States.”
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13 Apichai Sunchindah, “Thailand must boost Asec presence,” Bangkok Post, 4 September 2019,
https://www.bangkokpost.com/opinion/opinion/1742524/thailand-must-boost-asec-presence, accessed 30 July
2026; driinau1sniseonden, Yeyauaains Openly Recruited Staff uag Locally Recruited Staff o Sudt 13 N YAIAY

2569 (1onansanglu).
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" ASEAN Secretariat, ASEAN Secretariat Staff Regulations (ASSR) (Jakarta: ASEAN Secretariat, 2018), Annex 2;
ASEAN Secretariat, The ASEAN Charter, Article 11, paragraphs 8-9; utiad e3lan1wa, msm'%‘al,ﬁmﬁuﬁwjﬁﬂm,
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'3 Ministry of Foreign Affairs, Singapore, “Minister for Foreign Affairs Dr Vivian Balakrishnan’s Written Replies to
Parliamentary Questions,” 7 April 2026, https://www.mfa.gov.sg/newsroom/press-statements-transcripts-and-
photos/minister-for-foreign-affairs-dr-vivian-balakrishnan-s-written-replies-to-parliamentary-questions--7-april-2026/,
accessed 4 August 2026.

16 ASEAN Secretariat, Terms of Reference on Secondment of Officials from ASEAN Member States to the ASEAN
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2L ASEAN Secretariat, ASEAN Secretariat Staff Regulations (ASSR) (Jakarta: ASEAN Secretariat, 2018), Annex 2; ASEAN
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THE ASEAN SECRETARIAT
INVITES ASEAN NATIONALS TO APPLY
FOR THE FOLLOWING VACANCY

SENIOR OFFICER
POLITICAL COOPERATION DIVISION 2

Background
The Association of Southeast Asian Nations (ASEAN) was founded in 1967 with the purpose of

promoting regional cooperation in Southeast Asia, in the spirit of equality and partnership and
thereby contribute towards peace, progress and prosperity in the region. ASEAN comprises
eleven countries in Southeast Asia, with Timor-Leste being admitted as an ASEAN Member State
during the 47" ASEAN Summit on 26 October 2025 in Kuala Lumpur, Malaysia. It was proclaimed
a Community through the “Kuala Lumpur Declaration on ASEAN 2025: Forging Ahead Together”,
signed by the ASEAN Leaders during their 27 Summit 2015. The ASEAN Community Vision
2025 calls for the ASEAN Community in forging ahead together, and to work towards building a
community that is politically cohesive, economically integrated and socially responsible.

The ASEAN Secretariat was established in 1976 by the Foreign Minister of ASEAN with basic
functions of providing greater efficiency in the coordination of ASEAN organs and for more
effective implementation of ASEAN projects and activities. It is also envisioned to be the nerve
centre of a strong and confident ASEAN Community that is globally respected for acting in full
compliance with its Charter and in the best interest of its people.

In alignment with the ASEAN 2025 and Key Aspirations of the three ASEAN pillars of Political
Security Community, Economic Community and Socio-Cultural Community, supported by the
Department of Community and Corporate Affairs, the ASEAN Secretariat is inviting qualified
ASEAN Nationals to apply for the position of Senior Officer Political Cooperation Division 2.
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Duties and Responsibilities:
Reporting to Assistant Director/Head of Political Cooperation Division 2 (PCD2), the Senior

Officer shall be responsible to:

1. Provide technical and substantive support to the relevant ASEAN bodies and their
respective relevant meetings, namely ASEANSOM; AMM; the SEANWFZ Working
Group, Executive Committee and Commission; ASEANTOM, and ASEAN-China JWG-
DOC and SOM-DOC.

e Provide the required support to the Chair and Country Coordinator of ASEAN- China
Dialogue Relations during the preparation for the meeting and during the meeting.

o Service meetings of the above ASEAN bodies and their subsidiary bodies.

o Provide briefing notes, talking points, information papers, discussion papers, progress
reports and presentations as required.

o Coordinate follow-up actions from the above-mentioned meetings.

o Undertake rapporteur work.

e Actas aresource person on issues under the division’s purview as required.

2. Monitor developments on issues under the division’s purview and provide the required
support to the ASEAN Chair, Country Coordinator of ASEAN-China Dialogue Relations
and ASEAN Member States as well as the Secretary-General of ASEAN, Deputy
Secretaries-General of ASEAN and other divisions within the ASEAN Secretariat.

e Provide the required support to ASEAN Member States, such as writing information
papers, briefing notes, and discussion papers on issues under the division’s purview.

* Monitor developments onissues under the division’s purview through maintaining briefing
notes, talking points or writing media monitoring report and other types of documents.

3. Provide technical and administrative support with respect to implementation of
programmes and projects in the areas under the purview of PCD2 or as assigned by
Head of Division, PSD Director, APSC DSG and SG of ASEAN.

o Liaise with relevant sectoral bodies and ASEAN Member States during the projects and
activities in relevant areas.

o Participate in and provide technical and support for the implementation of the projects
and activities.

4. Support the Head of Division in fulfilling the mandate of serving as the focal point for
the implementation of the ASEAN-IAEA Practical Arrangement.
o Coordinate with the IAEA Secretariat to implement the Practical Arrangements.
o Provide support to ASEANTOM in its participation in activities under the PA as required.
e Coordinate with relevant divisions in the ASEAN Secretariat on possible projects and
activities that fall under the Practical Arrangements.
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Monitor the implementation of the Practical Arrangements.

Convene an annual coordination Meeting with the IAEA Secretariat, relevant ASEAN
Sectoral Bodies, as well as the ASEAN Secretariat on the implementation of the Practical
Arrangements.

5. Support the Head of Division in fulfilling the mandate of the coordinating division on
ASEAN maritime cooperation, including the preparation of the triennial ASEAN
Maritime Outlook.

Conduct consultations with relevant stakeholders to gather input to the AMO.

Organise capacity building activities as required for the ASEAN Secretariat team.
Coordinate with relevant divisions in the ASEAN Secretariat to prepare the first draft of
the AMO.

Preparing the first draft of the AMO and follow through until its publication and launch.

6. Facilitate the requests of ASEAN Member States for data and information, as required.

Maintain a good archiving system of PCD2 documents.

Prepare, compile and maintain data records and documentation of the activities.
decisions and initiatives related to the area.

Retrieve and provide reports and reference documents, as requested.

7. Provide operational support for the Division.

Assist the Head of Division in the preparation of the Division’s annual budget plan.
Participate in and contribute to Divisional or Directorate meetings.
Perform other tasks as assigned by the Head of Division.

Qualifications and experience:

An advanced university degree (Master's or equivalent degree) in International
Relations, Political Science, Public Administration, Law, or other appropriate related
field/discipline; Good research skills, with demonstrated ability to plan and organise
tasks and work flows.

Extensive supervisory experience, within a management position with a minimum six (6)
years of experience in a related field.

Demonstrated skills in problem solving, planning and the development of policies and
procedures.

Strong coordination skills.

Strong leadership and strong administrative capabilities.

Understanding of international and regional issues, and knowledge of and commitment
to ASEAN ideals.
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o High-level interpersonal, negotiation and communication skills, including experience
in cross cultural environment and international settings.

o Proven ability to develop and maintain sound working relationships with govemment
representatives, public and private sector organisations and other stakeholders.

o Proven ability for accuracy under pressure and adherence to deadlines.

o Commitment to teamwork and collaborative work practices.

o Excellent command of English, written and spoken and speech-writing skills; and

o Competency in computer skills including with adequate knowledge of Microsoft Office
and Outlook

Remuneration and Benefits:

Successful candidate will be offered a basic salary of USD 3,893 and attractive remuneration
package including housing, outpatient medical reimbursement, hospitalization & life insurance,
children’s education and gratuity. Subject to good performance during the probation, the
candidate will be offered a fixed term contract of three (3) years, inclusive of the six-month
probationary period. Please note that ASEAN Secretariat Staff shall not be retained in active
service beyond the age of 60 years.

How to apply:

Please visit ASEC Recruitment Management Portal at https://asean.org/jobs-at-asec/ to
apply for the job. Closing date for application no later than 30 November 2025.

ok ok ok ok K K o ok ok
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THE ASEAN SECRETARIAT
INVITES ASEAN NATIONALS TO APPLY
FOR THE FOLLOWING VACANCY

ASSISTANT DIRECTOR
ENERGY & MINERALS DIVISION

Background:
The Association of Southeast Asian Nations (ASEAN) was founded in 1967 with the purpose of

promoting regional cooperation in Southeast Asia, in the spirit of equality and partnership and
thereby contribute towards peace, progress and prosperity in the region. ASEAN comprises eleven
countries in Southeast Asia, with Timor-Leste being admitted as an ASEAN Member State during
the 47" ASEAN Summit on 26 October 2025 in Kuala Lumpur, Malaysia. It was proclaimed a
Community through the “Kuala Lumpur Declaration on ASEAN 2025: Forging Ahead Together”,
signed by the ASEAN Leaders during their 27 Summit 2015. The ASEAN Community Vision 2025
calls for the ASEAN Community in forging ahead together, and to work towards building a
community that is politically cohesive, economically integrated and socially responsible.

The ASEAN Secretariat was established in 1976 by the Foreign Minister of ASEAN with basic
functions of providing greater efficiency in the coordination of ASEAN organs and for more effective
implementation of ASEAN projects and activities. It is also envisioned to be the nerve centre of a
strong and confident ASEAN Community that is globally respected for acting in full compliance with
its Charter and in the best interest of its people.

In alignment with the ASEAN 2025 and Key Aspirations of the three ASEAN pillars of Political
Security Community, Economic Community and Socio-Cultural Community, supported by the
Department of Community and Corporate Affairs, the ASEAN Secretariat is inviting qualified ASEAN
Nationals to apply for the position of Assistant Director/Head of Energy & Minerals Division.

Page 1 of5
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Duties and Responsibilities:

The Assistant Director (ADR) Energy & Minerals Division reports directly to the Director for Sectoral
Development Directorate, and he/she will be responsible for the following duties:

1. Manage the operational and administrative activities of the Division.

Manage, plan and approve tasks and activities of staff
Provide guidance/direction for staff on operational matters.
Foster teamwork and collaboration within the Division.

Conduct annual performance appraisals for staff; identify specialised training and
professional development activities for individual staff.

Manage effectively all financial, physical and human resources of the Division.

Conduct annual performance appraisals for staff, map training and professional
development activities for individual staff.

Participate in and contribute to Divisional or Directorate management meetings.

Meet and brief relevant parties related to the implementation of ASEAN energy and
minerals initiatives.

2. Provide policy and technical advice and recommendations in the energy and minerals
sectors

Provide advice and recommendations pertaining to the policy planning in respective
energy and minerals sectors including providing technical advice for sectoral action plans /
work plans (and similar documents).

Provide advice on realisation of energy and minerals key initiatives including technical
advice and recommendations on the implementation of the ASEAN Plan of Actions on
Energy Cooperation (APAEC), the ASEAN Minerals Cooperation Action Plan (AMCAP) or
the new energy and minerals sectoral plans beyond 2025. Sectoral work plans with
individual and joint platforms with Dialogue Partners and specialised international
organisations engaged in the energy and minerals sectors, and other relevant sectoral
plans of actions.
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Provide advice on cross-cutting areas related to energy and minerals initiatives between
relevant sectoral bodies.

Facilitate negotiations among ASEAN Member States

3. Managing the development, implementation and evaluation of projects and/or programs

Develop, implement and evaluate programs in support for the energy and minerals
sectors: initiate projects; manage project approvals; manage project implementation
(including coordinating with international organisations and donors where necessary).

Monitor progress against sectoral work plans (and similar documents) including the
Blueprint, and provide reporting inputs to the relevant Divisions responsible for programme
coordination (e.g. Programme Coordination and Project Management Division,
Connectivity Division and IAl and Narrowing Development Gap Division) where necessary.

Assist with project implementation by providing technical input into projects (for example
as technical resource persons for workshops).

Where necessary, mobilise resources for project activities with the Programme
Coordination and Project Management Division.

4. Support and service the sectoral bodies’ meetings under purview

Provide substantive supports while servicing ASEAN sectoral bodies meetings, including
preparing agenda, discussion papers and drafting reports.

Act as a resource person and facilitator at meetings.
Represent the ASEAN Secretariat at meetings as required.

Monitor for organisation of meetings as required

5. Support the relevant bodies of the ASEAN Community

Assist the implementation of relevant decisions / follow-up requirements from other
ASEAN bodies by providing technical inputs.

Monitor compliance with agreements.

Page 3 of5



o Where necessary, participate in and contribute staff to the meetings that discuss inter-
linked and related cross-cutting issues

6. Support Director and Deputy Secretary-General of ASEAN for AEC in undertaking
substantive work with regard to ASEAN energy and minerals cooperation and perform
other assignments as may be assigned to them

o Prepare speech and talking points on energy and minerals-related issues.

* Provide necessary energy and minerals policy development/update

Qualifications and experience:

o Advanced university degree (Master's or equivalent degree) in Management or Economics or
Engineering or other appropriate specialised discipline, with a minimum of six (6) years’ high-level
experience in the development of policies and procedures, project management, and monitoring
and evaluation (M&E) in a recognised specialised field, having extensive strategic planning and
supervisory experience within a senior management position

« Sound financial, material and human resource management skills.

o Proven ability to develop and maintain sound working relationships with goverment officials,
public and private sector organisations, and other stakeholders

o Proven ability for accuracy under pressure and adherence to deadlines.

 High-level interpersonal, negotiation and communication skills, including experience in cross-
cultural environment and international settings.

o Commitment to teamwork and collaborative work practices.

o Sound understanding of international and regional issues, and knowledge of and commitment to
ASEAN ideals.

o Competency in computer skills with adequate knowledge of Microsoft Office and Outlook where
relevant to the position.

« Excellent command of English, written and spoken.

Page 4 of5
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Remuneration and Benefits:

Successful candidate will be offered a basic salary of USD 5,567 and attractive remuneration
package including housing, outpatient medical reimbursement, hospitalization & life insurance,
children’s education and gratuity. Subject to good performance during the probation, the candidate
will be offered a fixed term contract of three (3) years, inclusive of the six-month probationary period.
Please note that ASEAN Secretariat Staff shall not be retained in active service beyond the age of
60 years.

How to apply:
Please visit ASEC Recruitment Management Portal at https://asean.org/jobs-at-asec/ to apply

for the job. Closing date for application no later than 1 December 2025.
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THE ASEAN SECRETARIAT
INVITES ASEAN NATIONALS TO APPLY
FOR THE FOLLOWING VACANCY

SENIOR OFFICER HEALTH DIVISION

Background
The Association of Southeast Asian Nations (ASEAN) was founded in 1967 with the purpose of

promoting regional cooperation in Southeast Asia, in the spirit of equality and partnership, and
thereby contributing towards peace, progress and prosperity in the region. ASEAN comprises ten
(10) countries in Southeast Asia, with Timor-Leste as its 11" member with an “Observer” status.
It was proclaimed a Community through the “Kuala Lumpur Declaration on ASEAN 2025: Forging
Ahead Together”, signed by the ASEAN Leaders during their 27th Summit 2015. The ASEAN
Community Vision 2025 calls for the ASEAN Community in forging ahead together, and to work
towards building a community that is politically cohesive, economically integrated and socially
responsible.

The ASEAN Secretariat was established in 1976 by the Foreign Minister of ASEAN with the basic
functions of providing greater efficiency in the coordination of ASEAN organs and for more
effective implementation of ASEAN projects and activities. It is also envisioned to be the nerve
centre of a strong and confident ASEAN Community that is globally respected for acting in full
compliance with its Charter and in the best interest of its people.

In alignment with the ASEAN 2025 and Key Aspirations of the three ASEAN bpillars of Political
Security Community, Economic Community and Socio-Cultural Community, supported by the
Department of Community and Corporate Affairs, the ASEAN Secretariat is inviting qualified
ASEAN Nationals to apply for the position of Senior Officer Health Division.

The Health Division is responsible for supporting ASEAN cooperation on health, in line with the
ASEAN Post 2015 Health Development Agenda (APHD) for 2016 to 2025 with 21 health priorities
grouped into four ASEAN Health Clusters with their respective Work Programmes that support
regional programme and project activities on promoting healthy lifestyle; responding to all
hazards and emerging threats; strengthening health systems and access to care; ensuring food
safety. Click here for further information about the overview on the Functions of Division.
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Duties and Responsibilities:
Reporting to Assistant Director/Head of Health Division, the Senior Officer shall be responsible

to:

i

Manage and coordinate the activities and provide the required support for the implementation
and monitoring of programmes and/or projects.

o Monitor and report the implementation of programmes/projects;

o Propose/formulate projects/activities;

¢ Involve in the preparation of project proposals;

o Prepare information, materials, and publications for public dissemination as required.

Facilitate requests from the ASEAN Member States, Dialogue Partners and others as

required.

o |Initiate future work plan and key activities.

e Propose and implement Joint Agreements for activities with private sectors, Dialogue
Partners, etc.

Support the ASEAN bodies with respect to meetings.

o Represent the ASEAN Secretariat at meetings of relevant ASEAN bodies, as well as at
meetings of other relevant organisations.

o Prepare the necessary documents required for the meeting.

e Actas aresource person and facilitator.

Foster teamwork and supervise subordinates; and provide inputs to Head of Health Division

(HD) on managing the subordinates’ performance.

e Supervise and appraise the performance of officer(s), and secretary.

o Provide inputs on their performance to Head of HD to ensure consistent and continuous
improvement in quality of work.

Qualifications and experience:

An advanced university degree (Master's or equivalent degree) in public health or related
field with a minimum three (3) years high-level experience in a recognised specialised field,
public policy development and negotiation, preferably in areas under the purview of ASEAN
Health Clusters 3 and 4.

Bachelor’s degree in relevant specialist discipline(s) with five (5) years qualifying work
experience in lieu of the Master's degree, may also be considered.

Extensive supervisory experience within management position would be desirable.
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o Sound experience in public policy development and negotiation, and experience in briefing
govemnment ministers and senior officials.

e Good corporate, strategic and business planning skills.

o Strong leadership and strong administrative capabilities.

o Understanding of international and regional issues, and knowledge of and commitment to
ASEAN ideals.

o High-level interpersonal, negotiation and communication skills, including experience in
cross-cultural environment and international settings.

o Proven ability to develop and maintain sound working relationships with government
representatives, public and private sector organisations and other stakeholders.

o Proven ability for accuracy under pressure and adherence to deadlines.

o Excellent command of English, written and spoken.

Remuneration and Benefits:

The successful candidate will be offered a basic salary of USD 3,893 and an attractive
remuneration package including housing, outpatient medical reimbursement, hospitalization &
life insurance, children’s education and gratuity. Subject to good performance during the
probation, the candidate will be offered a fixed-term contract of three (3) years, inclusive of the
six-month probationary period. Please note that ASEAN Secretariat Staff shall not be retained in
active service beyond the age of 60 years.

How to apply:

Please visit ASEC Recruitment Management Portal at https://asean.org/jobs-at-asec/ to
apply for the job. The closing date for application is no later than 26 February 2025.
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