ANNOUNCEMENT
No. |7 /2566
Job Vacancy for Clerk Position at the Royal Thai Embassy in Kuwait

..................................

The Royal Thai Embassy in Kuwait is recruiting one (1) suitable
candidate for a position of Clerk.

Application Date: 7 - 21 September 2023

Details of the Position

Position title: Clerk

Starting date: 15 October 2023

Salary: Starting at 255 KD, with annual pay raise
subject to performance assessment

Duration of Appointment: Continuing nature subject to completion of
three-month probationary period.

Work schedule: Full Time (Sunday - Thursday, from 08.30 -

16.30 hrs. with occasional weekend and
overtime work during special events or visits.)

Responsiblities:
(include, but not limited to)
¢ Coordinating and corresponding with other governmental, private and

international agencies related to the work of the Embassy.

¢ Collecting local and regional news reports.

e Translating documents and performing as interpreter from English to
Arabic and vice versa.

e Assisting in organizing of the Embassy’s trade and cultural events.

e Other responsibilities as assigned by the Embassy.



Qualifications

Bachelor’s degree from a recognized university;

Excellent command of English and Arabic Languages;

Computer proficiency (Microsoft Office and other basic programs);
Service-oriented mindset. Positive attitude towards teamwork and
willingness to contribute to Embassy’s work and activities;
Thorough knowledge of Thailand, particularly Thai culture as well as
Kuwaiti mass media and culture;

Good physical and mental health.

Application

Submit the following required documents:

o Curriculum Vitae with passport-size photograph;

o Statement of Purpose in English (not more than 300 words);,

o Copy of degree certificate and transcript;

o Copy of Civil ID;

o Additional documents (if applicable) e.g. certificates and awards
Send the application in person at the Embassy or in PDF file to email
rtekuwaitjob@gmail.com under the subject “Application for Clerk”
by Thursday, 21 September 2023.

Selection Process

Applications will be initially screened and considered based on
documents submitted.

Shortlisted candidates will be announced for interviews at the Embassy
on the designated date and time.

Successful candidates from the said interviews will then be given

a written recruitment test.

Successful candidates will be selected based on his/her interview and
written test as well as other qualifications such as work experience,
knowledge, skills abilities and reference checks.



Remarks

Late applications will not be accepted.

False or fraudulent information or document of an applicant in the job
application shall result in his/her elimination from the selection process
and/or termination of employment.

Royal Thﬁi E'mbassy, Kuwait

6 September B.E. 2566 (2023) N ”M
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