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Any DCIOs wishing to submit application for VAT
exemption are requested to access the e-Privilege
system to fill in the forms and upload invoice or

quotation onto the system. II
JIE

Afterwards, the DCIOs shall submit a Note Verbale

to the Department of Protocol along with the
following documents:

2.1 Two (2) sets of printed out forms (as stated above) which include:

« Certificate of the Ministry of Foreign Affairs (Form B.)

» Application Form (Form A)

« List of goods or services certified by the Note of the Ministry of
Foreign Affairs

sealed and signed by the authorized person (authorized specimen) of the Mission/Organization
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2.
. Afterwards, the DCIOs shall submit a Note Verbale

to the Department of Protocol along with the
following documents:

2.2 Invoice or quotation of foods or services purchased, the content
of which includes:

« Name of the Mission/Organization as a customer

» The supplier’s tax ID
» Invoice/quotation/purchase order number
» Date of invoice or quotation or purchase order

e Indication of 7% VAT or 0% VAT

Subtotal
VAT
Total
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In the event the DCIOs compile multiple invoices
in order to satisfy the minimum requirement of
5,000 baht, all invoices must be issued from
the same supplier on the same date.

In addition, the DCIOs are requested to submit the
application within one (1) year from the date of
Invoice.

\\\ 2,
To apply for VAT exemption for expenses incurred .

from organizing seminar, meeting or similar type of
event, the event agenda must be attached as a
supporting document.

3.
. Service charge or revenue stamp cannot be exempted.
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Receipt of purchase of good or service cannot be
used for the VAT exemption application.

The price indicated in the invoice/quotation/
purchase order must be_the Thai currency (Thai baht).
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1.

Department of Consular Affairs
Ministry of Foreign Affairs
Bangkok, Thailand

Request for approval of Certificate enabling VAT Registered Supplier
to Apply Zero-percent Tax Rate

This is a request for your kind assistance in approving the application
for Certificate enabling VAT Registered Supplier to Apply Zero-percent Tax Rate in
Computing Value Added Tax in accordance with of the Revenue Code.

The list of applications including its details along with the applications and supporting
documents are attached herewith.

Your assistance in facilitating the above-mentioned request will be highly appreciated.

Yours faithfully,

Note Verbale




Certificate of the Ministry of Foreign Affairs

2.
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Certification of the Ministry of Foreign Affairs)

7 nm 0404/ AINTINTANIUTELNA

(No) QUUASDYSHT NVIN.10400
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(The value of ea chase, excluding VAT, must not be less than 5,000 Baht,
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(The supplier is required to attach this certificate to the tax invoice.)
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(The supplier is required to submit a copy of the nvoice ther with the
Revenue Department.)
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(The purchaser is orward copies of the relevant sales or lon

invoices to the Revenue Department.)
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Application Form
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(Ministry of Foreign Affairs)
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(Application for Certificate Enabling the VAT Registered Supplier to Apply

Zero-Perc X Rate in Computing Ve Added

Tax in Accordance with Section 80/1 (5) of t evenue Code)

N, AstiuAne MstuAuenTf

(A Apg ) (Sr. No. Application)

Juw  afuAnsuAENNTYR

Director-General of the Protocol Department)
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(street) (sub-district)
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{district) (postcode) (Tel, No.)
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(wishes to buy) i (Goods) (Services)
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from (name of the supplier) (tax identification No.)
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pplier under Section 82/3 of the Revenue Code and entitled to zero-percent tax rate

items, having a value without VAT of Baht

.) according to the attached details.
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e undersi certify that the above-mentioned gocds/services are for the official use of (Embassy/organization)
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(Date)
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(Emb./Org.)

(official seal affixed)




List of goods or services certified by the
Note of the Ministry of Foreign Affairs
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(approximate value without VAT)
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(Emb./Org.)

(official seal aff




Invoice or quotation of foods
or services purchased

Page : 111

uuasuil / INVOICE

Tax I.D. No. :

Company : Invoice no. :
Issue Date :

Address : Term of payment: 30 days
Due Date :

Description Amount

Remark : The ILO\will pay the amount exclusive of .Vat. forithis part|

Total Balance

Vatable Total
Value Added Tax 7%
Total

Eigh'ty Five Thousand Eight H_p'ncglred Bah_t___g’_m_:l No Satang

Method of payment:

Please arrange wire transfer to company bank account;

Received By




