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To apply for Police Clearance Certificate
By post office

(For an applicant residing abroad only)

Required documents:

1. A copy of passport (at least 6 month validity on the applying date)

2. A copy of valid National Identification card or Letter Request for Record check from
the Embassy

A copy of House Registration

A copy of Surname Change Registration Certificate

A copy of Marriage Registration, Divorce Registration

A copy of Military Certificate (for male only)

Two recent 1 inch/ 2 inch photocopies

© N o v oA W

Two sets of original fingerprint. Fingerprint must be taken at local police or Thai

Consulate or Thai Embassy in your country together with the official seal and

signature of the official taking the fingerprint.

9. Money transferred confirmation from UOB Bank for criminal background checking
amount 100 baht (more detail see How to Pay Certificate fee)

10. A self-addressed envelope enclosed with the postage fee (equivalent to seven

International Postage Vouchers which can be purchased at your local post office)

11. There are special submission requirements (more detail see Document Preparation)
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Notice:

® The application form can be download from our website : pcscenter.sbpolice.go.th
® All required documents must be certified copy.

® Our expedited service commitment is to process your certificate application within 30
business days from the time your application is received by the Police Clearance Service
Center. Failure to provide information requested on the form and criminal record is

found may result in significant processing delays and/or the denial of your application.

® Police Clearance Service Center will not be held responsible for lost/stolen/damaged
document. In case your address has been changed, please send your new address to

the Center as soon as possible.

® A |etter of Power of Attorney must be submitted with a copy of ID Card/Passport of
Grantor of Authorization and Authorization Representative, a copy of company’s

registration and revenue stamp amount 10 baht.

® All required documents must be translated in Thai/English language by a qualified

translator.

Mail the completed application to:

Police Clearance Service Center, Special Branch, Royal Thai
Police Building 6, Royal Thai Police Headquarters,
Rama 1, Pathumwan, Bangkok 10330, Thailand

The office is open Monday to Friday (except public holidays) from
08.30 AM - 16.30 PM

Phone: 0066 2 205 2168-9

Fax: 0066 2 205 1295

Website: https://pcscenter.sbpolice.go.th/

E-mail: pcsc.thaipolice@gmail.com
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