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Announcement of the Office of Commercial Affairs,
Royal Thai Embassy, Cairo (Thai Trade Center)

Regarding the recruitment of Marketing Assistant Officer

The Office of Commercial Affairs, Royal Thai Embassy, Cairo (Thai Trade Center) opens for
the recruitment of Marketing Assistant Officer, one position, salary 400 USD, details are as

follows:

1. Job Description

1.1 Explore, study, analyze data and follow up on economic situations, policies, market
and product trends, import regulations that will affect Thai exports and do the products &
market reports in the coverage countries (Egypt, Morocco, Tunisia, Algeria, Libya, Sudan,
South Sudan, Eritrea, Djibouti, Western Sahara)

1.2 Coordinate with the Government agencies, private sectors, organizers in the
coverage countries as well as Thai exporters to participate in the office’s activities
including appointment coordination

1.3 Response & answer trade inquiries

1.4 Coordinate and responsible in organizing the projects of the Office of Commercial
Affairs, such as trade fairs, Thai festival, incoming & outgoing missions, business matching etc.

1.5 Coordinate and facilitate the travel of the delegation from Thailand and within
coverage countries

1.6 Market & product survey

1.7 Make business connection report

1.8 Act as an interpreter to translate documents and interpreters at meetings (English-
Arabic translation)

1.9 Perform other related tasks as assigned by the office



2. Qualifications of applicants

2.1 Graduated with at least a bachelor's degree in a related field

2.2 Have basic knowledge and experience in international trade

2.3 Have knowledge and ability to use computers and various office equipments

2.4 Have knowledge of English or French at a good level

2.5 Have negotiation skills

2.6 Have knowledge/experience in North African countries (Morocco, Algeria, Tunisia)
will be an advantage.

2.7 Able to travel outside the country for official works

2.8 Able to work overtime

3. Application Documents
3.1 Resume
3.2 Copy of passport/ID card
3.3 Copy of academic transcripts
3.4 Copy of house registration
3.5 Copy of test results related to the position (if any)
3.6 Photo

3.7 Other documents such as a copy of internship certificate, training courses certificate

4. Recruitment Procedures
Applicants who meet all the criteria announced will be called for an interview and a

written examination

Application documents can be sent to the Office of Commercial Affairs in Cairo (Address:
59, Mesadak St, Dokki - Giza - Egypt. Telephones 202-37620419 or E-mail:
ditpcairo@gmail.com) from now until 30 December 2021.
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Announced on S December 2021
(Mr. Thalerngsak Vongsamsorn)
Director
Office of Commercial Affairs,

Royal Thai Embassy, Cairo




